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OXFORD CIVIL SERVICE COMMISSION
April 24, 2013
CALL TO
ORDER
The Oxford Civil Service Commission Meeting of April 24, 2013 was called
to order at 7:02 p.m. by Phil Russo, Chair. Those members present were
Susan Cross Lipnickey, Karen Martino, Mike Pavloff and James Burchyett.
Donna Heck, Human Resources Director; Kim Newton, Recording
Secretary; Gail Brahier, Parks & Recreation Director and Tom Horvath,
Police Lieutenant, were in attendance for the City.
APPROVAL OF MINUTES
A.

Minutes of the February 27, 2013 Civil Service Commission
Meeting.

Ms. Martino moved and Ms. Lipnickey seconded to approve the February
27, 2013 Civil Service Commission Meeting Minutes. The motion passed
4-0-0.
REPORTS
A.

None.

OLD BUSINESS
A.

None.

NEW BUSINESS
A.

Approval Police Lieutenant Eligibility List.

Ms. Heck advised three (3) Sergeants participated in the Lieutenant
Assessment Center performed by the Ohio Association of Chiefs of Police,
Inc. on Saturday, March 30, 2013. Lieutenant Horvath expressed his feeling
it was a good assessment and noted many hours were spent prior to the
assessment on pre-test work by the assessor.
Ms. Lipnickey moved and Ms. Martino seconded to approve the Police
Lieutenant Eligibility List. The motion passed 5-0-0.
B.

Sports Coordinator Eligibility List.
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Ms. Heck advised the test for the Sports Coordinator was given on Saturday,
April 6th noting 87 applications were received with 56 applicants taking the
test. Ms. Heck also noted an analysis of the test questions were included in
the agenda. Mr. Russo inquired when the test was approved by the
Commission and Ms. Heck advised it was approved in 2008 when the test
was last administered. Ms. Brahier expressed her feeling the test is very
well rounded and specific to the job description. Mr. Russo expressed his
opinion as a procedural issue the test should be brought back to the
Commission for approval prior to the scheduling of the exam. Ms. Heck
advised nothing had changed on the test or the job description since it was
last approved in 2008. Mr. Russo reiterated his directive as a procedural
issue he would prefer all tests be brought before the Commission for
approval even if no changes had been made. Ms. Martino inquired if the job
description had changed since the test was last approved and if not, why
change the test. Ms. Lipnickey echoed Mr. Russo’s concern noting the job
description and test should be brought before the Commission each time a
position comes open noting five years between tests is a long time and many
aspects of a position or exam questions could change during that time. Mr.
Burchyett inquired if there was a policy in place and if it has changed. Mr.
Russo noted it was not a matter of policy but more of a procedural issue.
Mr. Russo also noted he did not want to start the process over and re-give
the exam, however he preferred in the future, all tests and job descriptions
be brought before the Commission for approval prior to administering an
exam.
Ms. Lipnickey moved and Ms. Martino seconded to approve the Sports
Coordinator Eligibility List. The motion passed 5-0-0.

ADJOURN
Ms. Lipnickey moved and Mr. Pavloff seconded to adjourn at 7:32 p.m. The
motion passed 5-0-0.
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